TOWN SQUARE COMMUNITY FOUNDATION
POLICY REGARDING CONFLICT OF INTEREST
(Approved by Board 2/16/2016)
Town Square Community Foundation is dedicated to its mission of strengthening our community both now and for future generations.  The ability to carry out this mission is enhanced by the involvement of its Trustees, volunteers and staff in the community and economic life of the rural Central Texas area. The Community Foundation believes that its Board should not be inhibited solely because of potential conflicts of interest and believes that the matter of conflicts of interest can best be handled through full disclosure of such interests, together with noninvolvement in any vote wherein such an interest may be relevant. 

The following statement of policy on conflict of interest is adopted to assist all persons holding positions of responsibility and trust in Town Square Community Foundation.

Definition

In conducting the affairs of the Community Foundation and in deciding the awarding of grants, scholarships and other business, conflict of interest shall be presumed when a person (or his/her spouse) to whom this policy applies serves as a trustee, officer or material stockholder (a material stockholder is defined as one holding more than 1% equity ownership) of an affected organization or firm; has a formal affiliation or interest in an affected organization or firm; or could expect financial gain or loss from a particular decision.  These relationships or obligations are not limited to financial interests or legal obligations, but also extend to ethical stewardship.
Scholarships directly selected by the Scholarship Committee of the Board of Trustees cannot be awarded to the children or grandchildren of the current members of the Board of Trustees or of current staff members of the TSCF.    
Full Disclosure

Each Trustee and Staff Member will complete and submit a Conflict of Interest Disclosure Form (attached on reverse side).

Procedures for Transactions When Potential Conflict Exists.

1. The person involved shall not vote on such matter and shall not attempt to exert personal influence in connection therewith.
2. Disclosure and abstention shall be recorded in the minutes of the meetings(s) at which the issue is discussed and decided.  (Unless the abstention is based on the Trustee or staff member’s prior annual disclosure statement of board memberships and relationships in which case it has already been recorded.)

Should a conflict of interest become relevant during any Community Foundation committee (permanent or ad-hoc) meeting, the committee member shall disclose this to the committee.  Paragraphs 1 and 2 above shall apply to committees and committee members.
Specifically regarding Trustee votes on donor advised grant recommendations:  Once a Trustee has filed the list referenced above under Full Disclosure, he/she shall be presumed to abstain on any donor advised grant recommendation approval which involves an agency shown on the Trustee’s list. 

Business Policy

In respect to providers of services and supplies to the Community Foundation, competitive bids for services or supplies are encouraged and providers of services shall be reviewed on a regular basis to ensure the value for services being provided is of the best quality and best interest of the Community Foundation.

TOWN SQUARE COMMUNITY FOUNDATION
CONFLICT OF INTEREST DISCLOSURE FORM

Each Trustee or staff member will provide annually a list of offices and directorships he or she holds in charitable and business organizations and identify any such organization in which they have been employed or served as an officer or director within the past five years. Any possible conflict of interest on the part of any Trustee or staff shall be disclosed to the other members of the Board and made a matter of record as soon as the issue in question is raised and a possible conflict is known.

Name: ________________________________ Spouse’s Name:_____________________________

Organizations with which I am involved:

Organization   (Business and Nonprofits)



Relationship







              (Board member, board chair, volunteer, paid staff, key management 

or Owner)
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________

Organizations with which my spouse is involved:

Organization   (Business and Nonprofits)



Relationship







              (Board member, board chair, volunteer, paid staff, key management 

or Owner)

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

I agree to abide by the Town Square Community Foundation’s Conflict of Interest Policy as stated on the reverse side of this page.

Signed:_____________________________________   Date:  ______________________

Conflict of Interest Policy & Statement – Town Square Community Foundation

